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AThe most beneficial thing | received from the Shadow D
people to do great work in the community. My hostess is the hardest working woman | know, and she
inspired me to stay in the nonprofit field as

- Christina Salmon, Central Methodist University, 2009 Shadow Day participant

o - ector needs young,
- committed prof paprofit Shadow Day
students interes fofit careers to prep
to enter the wol ce Nonproflt Shadow Da
chance for nonproflt professmnals to share ex
|nS|ght on the sector with the next generatl
leaders. This is a FREE event for both Ho!

You will find the following information inside:

p. 2 Preparation before Shadow Day

p. 3 Shadow Day and After Shadow Day

p. 4 Resources

P. 5 Directions to the Kauffman Foundation

Al graduated in May and, | &m happy to report, rec:¢
shadowed this past winter during Shadow Da)

- Sarah Koci , Cristo Rey Kansas City, Shadow Day 2009 participant
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4th Annual Shadow Day Guidebook

Preparation for Shadow Day:

+ You will receive the name and contact information of your Host match no later than
Friday, January 29.

¢ You must contact your Host by Wednesday, February 3 and cover the following areas:

- Introductions
- Lunch plans (arrange whether you should bring lunch or if your Host will take you to lunch)

- Transportation (arrange whether you and your Host will ride together to job site from
Kauffman Conference Center or ride separately)

-Cel | phone #6s (in case of emergency or any c¢h
contact your Host)

- Briefly get to know each other by sharing knowledge of the nonprofit sector including
courses you have taken, internships completed, and other experience.

¢+ Research and become knowledgeable about the organization. Go to their website and find related
articles on the Internet.

¢ Bring your resume and/or business card to share
career services to ask for help.

¢ The last day to drop out of Shadow Day is  Monday, January 25. If this becomes necessary,
please contact your Host and Michelle Bornhoft at 816.235.1176 or intern@npconnect.org

AShadow Day was a great experiencel! I was able to spend
host and was able to | earn about a nonprofit | pre\

- Alison Baldree, Rockhurst University, 2009 Shadow Day participant
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Shadow Day:
Friday, February 5

+ In case of emergency, please contact:

Bornhoftodés cell : 5

el l e 01.993.6944
Mi chel l e Davisbdés cel |l : 816. 8 2772

1

09. 7

¢ Please arrive by 8:00 a.m. to the Kauffman Conference Center (4801 Rockhill Road, Kansas City, MO)
Directions to the Kauffman Conference Center can be found on p. 5.

¢ Please wear business attire for the day:

For Women: slacks (dress pants), skirts (mid-calf to knee), blouses, light sweaters, blazers, casual dresses,
dress shoes (flats or low heels).

For Men: slacks (dress pants), button-down shirts, polo shirts (short sleeved shirts with a collar), blazers,
matching belt and shoes.

Part One: Breakfast and panel discussion (8:00 -9:30 a.m.)
Part Two: Shadow your Shadow Day Host40@Gpom) the jobdo (9:30 a. m.
¢ Shadows spend the day with their Hosts to see what it is like to work for a nonprofit.

¢ The purpose of Shadow Day is for you to become better exposed to the nonprofit sector and to be more pre-
pared to pursue a nonprofit career. In order for you to have a fulfilling day, you need to be ready to absorb a
lot of information and ask a lot of questions. Here are some sample questions you could ask:

- What steps did you take to get the job you have today? (i.e. educations, jobs, certifications)
- What skills do you feel are most beneficial to a nonprofit career?
- How is your organization always moving forward by being innovative and
continually sensing its environment?
- (If organization is an affiliate of national organization) How would you describe
the relationship with the national organization?
- How would you describe the culture of the organization?
- What would be your elevator speech about your organization?
- How do you try to have a balance between work and life outside of work?

¢ At the end of the day ask for youupwhkhdherhds business ca

After Shadow Day:

Write a thank you note (not just an email) to your Host immediately after Nonprofit
Shadow Day. This is a great opportunity to set up a follow-up lunch, coffee-and-
conversation, or phone call to continue relationship with Host.

Please find more resources on p. 4 to follow-up with after Shadow Day.




